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‘,Oﬁge Me _ orandum - UNITED STATES GOVERNMENT

TO - : CHLEE, $RVIEES BRANCH . DATE: 3 August 1948
25X1A%a

FROM CHILY, SUPPLY DIVISIO
SUBJECT: ponthly Report for June.

1. STATYS OF PBRSOENEL IH SUPPLY DIVISION, SHSRVICKES BRANCH:

Tntal Ilo. of Personnel Total No., of Personnel

ll owed under Approved Total No. of Personnel. Interviewed and Actions Remaining Unfilled
Tahle of Crpanization, on luty, Initiated, Positions.
*
Chief 5 4 0 1
Contract 4 4 0 0 -
Procurement 14 13 0 1
leal Hstate &Ut. 5 5 0 0
Apnliance Main, 4 3 0 1
Telepnone 20 17 3 0
Storage & Issue _ 59 49 9 1
TOTAL 111 95 12 A
"

Tue to the great volune of work .at the end of the riscal Year, it was ,
not vossible to get the June report in on time,

The Supply UYivision nas acconplished the following as of the close of
usiness June 30, 1940,

1, funds were encumbered from 1948 funds for the supplies, equipment and
services Ior the -r’ro1ects as aporove\‘ by the Projects Review Committee.

25X1A6a

FOIAb3b1

5, Uistrict sngineers started ccmstruction work at[ I arehouvse.

3. 411 cencerned have worked diligently to correct deficiencies outlined
in the Uaynor deinrt, This was. accomplished with few exceptions, made
necessary by dependence on outside agencies over whom we had 1little control.

4, A representative or the Contract Section made a trip to acquire sul table
- space for the estavlishment of Inspection and Security Field Cffices.

25X1A6a 5, 'The fence and pates at _ Werenouse were erected and seourity
measures placed in operation.

6., Tarough liason with the lavy vepartment, the Temporary suildings
13 and 14 are being made ready for occupancy.

7. The construction work in Building 14 has progressed to the point where
25X1A6a ‘Crsn«mel could be moved into the building.

8., The read from tne nipghway to i_ Station nhas been filled in with
~ravel, so as to render it passable.

Sqn dc*eq\f estimates prepared and submit dt“;ed to Cnief, Services Branch
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the foregoing will give vou seme ides of the najor accomplishments
for the month of Juns.

Mfature vlans include:

1. ®weedy corpletion of all recormendations not car'rled out with
refrard to the Gaynor ieport,

2. YPrevaration of written »recedures in manual form.

3. Arrangements for servicing Field Offices in Continental Limits

nf" the United States, throurh the Bureau of Federal Supply, Supply
Centers.

4, Increasing service rendered tr the operating offices of CIA.

FOIAb3b1 5. Rendering Administrative suppert to -in constructing and
establishing their stations,
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5, VOLUME: v

PROCUREMENT SECTION:

a. Requisitions:

Requisitions numbered and processedesssssssscscssssssscssossnsssdIT
Distribution as follows:
Procurenent S56ctiofN..eecessessssss599
Storare and Issue SectioN..sesss.s275
Typewriter Repair ShoDesesesssssss 55
Contract SectiONesessesssssssesses 19
Communications UivisioNecsesesssee 21
Jeal zstate and UtilitieSesecescee 27

Requisitions that have been mumbered and distributed but no information
as to action teken posted on Kardex copy:

PurchfiS@esssevesssscensesesssases O
Storase and ISSUG..esvasssssssesslld
Storage & Issue (Operational).... 41
Snecial Procurementesseeesseseses 3
Typewriter Repairseseseccescasesse 19
‘eal sstate & UtilitieSesseseasss 15
Cormmunications Division seecsness 27
Contract 56CtioNecsssssossssssaess5?
Dl SPONERTYeeassvessssssesssossasans 2
TransnortatioNesessssssecscscescss 2
265
Hote: 'The anove include requisitions in the process of Leing filled, pur=
chase orders pendine distribution, checking, signature and encumbrance by
"inance Branch,.

v

FPurther breakdown of requisitions held within Frocurement Section:
Qg dithout actioNecessvssncennee 0

b. Pending receipt of bidssseess O

Ca Pending ClearanCeSeessssesnne 0

d. Pending justificationsesessss O

e. Pending clarification seesees O

f. Pending repeirs & billinge... O

lequisitions and/nr purchase orders completed during period:
Fiscal Year 1947: 5 Fiscal Year 1948: 1010

Abstracts necessary due tec improper requisitioningesesces 49

liequisitions on which purchase orders have been issued, but materials
remain outstanding: -

#iscal Year 1947: 16 Tiscal Year 1948: 1795

b. Purchase Orders:

Purchase orders vrepared and typed.!.........................1286
Totel number ol items in'VOlved......-....a.--.--.--..........3180
PG's prepared wut pending checking and Signaturesscesccesnnse 0
¥0's prevared but pending encumbrance by Fiscal DivisioNessse 0

Total amount expended........................................$563.?44.68

c. Telephone calls:

Total number of telephone calls FeCEiTCAsssnssacoavanssssneseldll
Total number of telephone calls Out..........o-...-..........2260
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Dids:

Formal bids prepared and typedesscssssesessssssess 47
Ttems involved eeessssesssscscssscssassssesessees330
Jentractors invited to bidessesssssssssvssssonssedl?
Formal bids outstandingessssecescsssesecassosssce 3

Telephone -ids prepared and tyP8decscosssorssoseelld
Items involved...........-..-.......-o.¢-........698
Contractors invited 40 Didesessesssssssosssssessalb3
Telephone bids outstandingececsssesrecesescasceses 0

Jire bids prep&red and typed...}...........-..-.. 0
ire bids outstanding..........;................. 0

Informal bids wrepared and typedessssececesssseses 74
THemS iNVOLVEd. cosssesosccscscsnrssnsssnsassssssesild
Contractors invited 0 bidese.csscessssesssssscss 52
Tnformal bids oubstandingeesesessessoacenssvessss O

Detters:

Prepared and tyPed.ros.occ--oot0.0.-...0...0--0..96

Memorandums

E’repared and ‘tj,rped...........-............-.....-223

Wires:

Prepared and typod........-..-..........-.........30

Bills of Lading:

Prepared and tyPGdiuoot-.o-nclonclo.ocaotoooo.-'u 21

Petty Cash Fund:

Purchases and/or services rendered by using Petty Cash FundeeesssoB849.67

Printing and Binding:

Printing and Binding estimates recelVede esesesses$31891,59

Volume for the Fiscal Year 1948 and corments:

Q.
b
Ce

Total number of requisitions Processeds.essessssel0,469
Tntal number of vurchase orders i56UEdgensensesesll, 398

Total amount prended........‘........-..........92,914,618085

APPLIANICE MAINTENANCT, SECTION:

.

Jumber of requisitions received during month of JUN€eevesarsosnssanssedh
‘lumber of regquisitions cempleteu during JUNBessssescasssossnesaasonens]
Humber of requisitions incomplete from present and previeus nonths. ... 10
Uverhaul and shop HOT Ko s s eesosasosssassacsssssssssssasssnosnssvssnssssll
Gverhaul and shovp work on Storane & Issue BACHINESs sy esenesasssnsenssall
Zervice callstivcltvtO.Q!ll.l'lou't.o.‘-u..ull...llll0.-0-.'..‘.0..00.99
Service calls made TOr SCeeesecsnssrsssssoesssasasssasescscsassensssce O
Total nurber of MAchines rePairtdeieecisssssssecsasssosssscsssssssnesselldl
sstimatod dollar value of all overhaul and repPairS,.eeesessessesesseseiOC0003
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* RPFAL meTATE AND UTILITIES SuCTION:

Hequests received vrior to July 1 and which have not
Deen DrocesS88Ueeiseeesonrstonsssessnoressscassanssssccsssnscsse’d
Requests received in writing during JUNC..icesreosscssrarennneal04
Telephone calls received during JUNG..essssssesvesssvassnesseesl250
Requests processed by MEMOTANAUN. ssessessessssssscsssssssssssnsahO
Requests processed VErballye.veeeascescoesssooscsnssssssanssses3TD \ ;
Requests processed by FHA Form 752 cecesesecsenssaansavasssesseb2 7Y 2 §&'“ﬁ<PY36L
Zequisitions written for contractufl S@rviceS..icecsossecssssenesh ) !
Zork orders written for contractual services (33,400,00)eecevceee?
weworisitions written, miscelloneoUSeeceseerssccecsssesssonscssssseld
Requests £or moves of equinmentesssseovecscessessssssasessssesssll
Soace Moves 6, Personnel movedsesesecssssesssesssssvsosssseslO0
Han=hours worked bv regular assigned A 18borerSecessecsesess 2610
san=hours worked by edditicnallyv assirned FUA laborers.ieiecscssess0

CONTRACT SECTION:

Supply Contracts completed, Vouchered...........................26V/¢102,él7-gg
Supply Contracts Completed, UnToucheredesssesessrsasscansssnesesssl X 12,093,

A AR (
Suoply Uentracts pending, VOUCHETO s s e s nsensesrsssssnenesnseneesd 270,432,062

i (‘. /\\ .
- Suoply Contracts pending, UNVOUCHOTEd e s essveooasssssssssccsassnnsl 30,000,00

1 ' 500,0 0
Leases completed, OUCHETE e s e v e eonnssossennnssnnssssssanasssnsesl?  2,500.00 (mo.)

Amendments to Supply Contracts pending, YOUCHETedeesesnesvosvsnnal
Auendments to Supnly Contracts penaing, nnvouchered, sevescesesss el

. 9 "/’
Sorvice Contracts completed, voucherclacseveecscsesncecsscveanens
iendments to Service Contracts pending, TOUCNErEG, eseonoaassssesl

incomplete 25 of 1 Jull®.eessssssssscsneee3d
received June 1.thru Junc 30,seeseseeeesse30

ol requisitions completed during JUNGesveosvsssssssresasedd
of’ reduisitions incomplete as of July LeveassooscsosonssslD

: i il
Invitations to Hid lSSued...........-.,-.....-..-.......-.......l-

iraendments to unveucherced Coantracts pcnﬁinﬁ......................1
Amendments to unveuchered Contracts completed....................l X

-a1 number of crntracts, leases, amendments, etc. handled, ... 61

4. < ¥ A oy -~
Potal ameunt exvended during the liscal Year 1948, s vsennsoeseenaitl, 306,530.92

STORAGE AND ISSUE SECTIOH:

furniture Repairs:

(eneral ZeDBirSceeescsssscessestorvice Calls: 33 Stock Repairs: 88
UphoLSteringeessassssassassssneitock Hepairs: 2
Nefinishingessssesesevesessessadtock Repairs: 7

Service C8llSeecesensssscrcecosrossosssnssnens 20
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STORAGE AND ISSUE SECTION

o

Number Unit Weight
2
1., Purchasc Urders received 1,154 4,117 487,590
2, Job erders for rcloading and storage 2,317,446
3. Requests for local delivery or pick-up 1,010 1,454,150
4, Job orders for Cargo to be proccssed and
packed for overscas 112 18,325 128,389
5, Requests for Demestic shipments 45 270 33,809
6. Job crders for service 35 980,266
7. Orders for Cargoe to be shipped overscas 75 319 45,785
Officc Supplics
Humbor of Transactions Tumber of Itoms Numbor of Units
Credi* Vouchers 427 2,985 335,168
Debit Vouchers 21 a7 44,420
Officc Equipment
Crodit Vouchors 133 441 1,486
Debit Vouchors 82 174 845
Opcrational Equipment
Credit Vouchers 52 220 582,711
Debit Vouchers 15 27 3,934
Mcdical Supplics
Crodit Vouchers 3 70 561
Debit Vouchers 1 1 12
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